
 
 
 

Use of Microsoft Teams to Support Digital (Blended) Learning Policy 
 

Microsoft Teams is a space where: 

• Staff can share directed tasks with pupils 

 

• Pupils can share their work with the class (via the Posts section) or on an individual basis with the staff team (via their 

personalised Class Notebook folder) 

 

• Written feedback and support can be provided to a pupil 

 

• We can connect pupils across the school site and/or pupils who are not in school via live video conferencing and 

learning activities 

 

The use of a platform such as MS Teams may require staff and pupils to adapt normal classroom routines to the online 

world, but the normal high expectations of behaviour will remain: 

• Behaviour when working as part of an online session should be as expected in normal classroom learning 

 

• Appropriate clothing should be worn by all users 

 

• Be aware of what is visible in the background of your video. Blurring the background or choosing an appropriate image 

using the option in the app is advisable 

 

• Pupil microphones should be switched off unless invited to speak by an adult 

 

• Anyone wishing to speak should use the ‘hand up’ facility to notify the teacher 

 

• Ask appropriate and relevant questions 

 

• Children try their best in all tasks, whatever the challenge 

 

• We are respectful to the opinions and comments of others 

 

• We expect pupils to be cooperative and considerate to each other. Making inappropriate, offensive or unkind 

comments, including through the use of emojis and/or images, will not be tolerated. Any such instances will be 

resolved using the school’s behaviour policy 

 

• Remote sessions may possibly be digitally recorded using the Microsoft Teams recording system for monitoring and 

future use.  

 



• The recording of still images, filmed images or audio of staff or other pupils without permission, and the distribution 

of such images, is strictly forbidden 

 

• Where live video conferencing or learning activities are taking place, there will be at least two members of staff 

present in the video chat. The ability for pupils to video call one another is disabled 

 

• Any visual or audio file shared with others must be appropriate to the learning task 

 

• Pupils must not interfere with another pupil’s work without their permission, whether it is work submitted on a 

platform or shared work in a collaboration space (such as in OneNote) 

 

• There may be an expectation that pupils will engage in online collaborative work when requested by their teacher. 

When this is the case, pupils will work in a respectful and helpful manner, following instructions carefully. 

 

• MS Teams is to be used with pupils as a learning tool. If a parent wishes to speak to the class teacher, they should 

contact the school directly. 

 


